SWE-MN Social Media Plan
Objective: Organize SWE-MN’s social network and communication sites in order to strategically promote awareness of group events, requests, resources, and other useful information.
SWE-MN Website and Google Calendar
Owner: Webmaster

Used for: event announcements, event recaps, resources/docs, pictures

Schedule for updating: whenever new content is available; at least monthly

Process for submitting content: Email webmaster for any new updates, all EC should update Google calendar
Web Address: www.swe-mn.org
Contact: webmaster@swe-mn.org
SWE-MN Newsletter

Owner: SWE-MN Newsletter Editor

Used for: event announcements, event recaps, pictures

Schedule for updating: on regular update schedule (every 4-6 weeks)
Process for submitting content: should submit articles to newsletter editor by deadline
Web Address: http://swemn-newsletter.blogspot.com/
Contact: newsletter@swe-mn.org
SWE-MN Weekly Email

Owner: SWE-MN Secretary

Used for: event announcements, event recaps
Schedule for updating: 1x week; usually on Wednesday
Process for submitting content: submit announcements by Tuesday at 5pm
Web Address: N/A

Contact: secretary@swe-mn.org or secretary.swe.mn@gmail.com
Facebook Page (Group)
Owner: SWE-MN VP/Webmaster

Used for: event announcements, event recaps, discussions, pictures

Schedule for updating: whenever new content is available; at least monthly

Process for submitting content: Facebook Group
To edit content: add new post, discussion, photo, or create new event (can be done by anyone; but will be maintained by VP and Webmaster)

Web Address: After logging in to Facebook, to join group, search for: Society of Women Engineers, Minnesota Section (SWE-MN)
http://www.facebook.com/#!/pages/Society-of-Women-Engineers-Minnesota-Section-SWE-MN/110241635682367
Contact: webmaster@swe-mn.org or vp@swe-mn.org
Linked In

Owner: SWE-MN VP/Webmaster/Secretary
Used for: event announcements, job postings, discussions
Schedule for updating: whenever new content is available; at least monthly

Process for submitting content: contact Webmaster, Secretary, or VP to submit job posting or event announcement
Maintained by: SWE-MN VP/Webmaster/Secretary

Web address: After logging in to Linked In, search for Society of Women Engineers - Minnesota Section (SWE-MN)

Contact: webmaster@swe-mn.org or vp@swe-mn.org
SWE My Communities

Owner: President/EC

Used for: resources/docs, discussions, pictures

Schedule for updating: whenever new content is available; at least monthly

Process for submitting content: Log in to My Communities, and enter either SWE-MN or SWE-MN Executive Council Community.  Edit, submit, or add as needed.
Used monthly for budget review and monthly status reports.

Web Address: http://cop.swe.org/COP/Public?ForwardTo=%2FCOP%2FPersonal%2FHome%2Findex%2Efusion
Contact: president@swe-mn.org 

Region H Website

Owner: Region H Secretary (SWE-MN Webmaster is liason)

Used for: event announcements

Schedule for updating: no maintenance needed; Google calendar is linked to Region H Calendar

Process for submitting content: any special updates should be sent to Region H Secretary

Web Address: http://www.swe.org/regionh/
Contact: swegateh@swe.org
