SWE-MN Weekly Announcements

If you would like your event announcement to be added to the SWE-MN weekly email, please fill out the form below and send it to Laura Kooistra at secretary.swe.mn@gmail.com by 5pm on Tuesday, for distribution on Wednesday.  Feel free to adjust the layout of the form to fit your needs.  See examples of previous announcements below.  
Announcement Form:
(Event Title)

(Short Event Description)

Date:
(Event Date)

Time:
(Event Time)

Location:
(Event Location)

Cost:
(Event Cost)

Details:
(Link to Event Website)

RSVP:
(Event RSVP Info)

Questions:
(Event Contact Info)
Example 1:

Mill City Museum Professional Development Event
Date:
Thursday, June 26, 2008
Time:
5:15 pm

Location: 
Mill City Museum, 704 South 2nd St., Minneapolis, MN 55401

Cost:
$10 for SWE members, $13 for guests

NOTE: No food will be provided at this event.  There is a great café at the entrance of the museum where you can grab a bite to eat ahead of time.

RSVP:
Signup and pay via the SWE-MN website at:


http://www.swe-mn.org/pages/professionalDevelopment/fy08/20080626MillCity.pdf
(Important!  Early RSVP deadline of June 11 – SWE-MN needs to provide the final head count two weeks in advance.)

Questions:
pd@swe-mn.org (“SWE Mill City” in the subject line)
Example 2:

STEPS Camp Volunteer Opportunity
The Outreach Committee has a volunteer opportunity with STEPS camp.  They are looking for volunteers to do the “Egg Mobile” experiment with a group of forty 8th grade girls.

Date:
Tuesday, June 17, 2008

Time:
6:00pm – 7:30pm (Setup at 5:30pm)

Location:
University of St. Thomas, St. Paul, MN

Details:
http://www.stthomas.edu/engineering/outreach/steps/default.html 

RSVP:
Please email Lesley at lawyckoff@gmail.com if you would like to volunteer.
